
1. In TenantTech, select 
the appropriate resident.
2. Then select Forms & 
Docs

3. Search for the 
“Affordable Housing 
Rent Adjustment Letter”

Form C098.

Completing the Rent Adjustment Letter in TenantTech



4. In Edit Form mode
a. select “increase” or 
“decrease.”

b. Input the new rent 
amount.

c. Input the Effective 
Date of the new rent.

d. Input the date you 
will post this notice.

5. Select Save Data, then 
View Forms



6. Print the letter.

The second page will 
be the proof of service 
that you will complete 
and keep in the 
resident’s file, along 
with a copy of the is 
letter.

7. Post the letter on the 
same day that it is 
dated.


