CAMBRIDGE

real estate services

Cambridge payroll is going paperless!

Starting with your October 10, 2019 paycheck you will no longer receive paper copies of pay statements
via US Mail. You will instead have unlimited access to your electronic pay statements online which you
will be able to download and/or print when and as you wish.

For those of you who do not receive your pay via direct deposit, you will continue to receive an actual
paycheck in the mail.

To access Pay Statements follow the instructions below:

ADP Workforce Now
1) Loginto: https://workforcenow.adp.com. Once logged in click on the Myself heading.
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RESOURCES MYSELF REPORTS *

]

2) Inthe drop down go to Pay, then select Pay Statements

MYSELF F)

My Information Personal Accrued Time
Personal Information Annual Statements
Pay Calculators

Time & Attendance Payment Options
Time Off Tax Withholdings.
Talent Total Rewards

Benefits

o EXPAND MENU

3) Find the pay check you wish to view and click View Check
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View Check

4) Print or download using icons you see when hovering over the top right-hand corner of the

statement l

AutoPay output documents
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Earnings Statement @:?2
CAMBRIDGE REAL ESTATE SERVICES Period Beginning: 08/01/2019
1107 NW 14TH AVE Period Ending: 08/15/2019

PORTLAND, OFR 97209 Pay Date: 08/23/2019


https://workforcenow.adp.com/
https://workforcenow.adp.com/
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ADP Mobile
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1) On the Dashboard tap on the Pay bar

THINGS TO DO

Dashboard

No pending tosks >

IPay > I
COMPENSATION s SHOW
Aug 23, 2019
TAKE HOME
$XXKX XX
GROSS PAY
$HXXK XX

2) Tap on the Pay Statement you wish to view

= Pay
Mar 15, 2019
Take Home
0 $103854 >
Gross Pay
$1,586.55
Mar 8, 2019 28.5 hours
Take Home Gross Pay >
$1,038.54 $1,586.55
J Mar 1, 2019 2617 hours
Take Home Gross Pay >
$1,038.54 $1,586.55

3) To download your statement, scroll to the bottom of the screen and click “Download Pay
Statement”

& DOWNLOAD PAY STATEMENT

4) On the top right of the Pay Statement click on the three black dots to Share PDF, Print, or Open
In (another app)
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