
Steps to update tenant rent and HAP subsidy for a Move-in or Annual Certification.
 
1. Go to the residents profile in Yardi

2. Click on the "Cert Type"

 
3. Enter the Teant Rent, and Subsidy from the HAP subsidy notice in this window
*Include the HAP notice in your file to compliance

 

 
4. Refer to your "Property Tax Credit Calculation Worksheet" to verify rent does 
not exceed "Net Max Rent" for the unit set aside. See example below:

 
5. Click "SAVE"

 
 

This completes the steps for updating the Rent, and HAP Subsidy in Yardi for Move-in, 
and Annual Certifications. If you have any questions, please feel free to reach out to 
your Compliance Team.
 


